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Select a Rule Type:
~ Format all cells based on their values

~ Format only cells that contain

~ Format only top or bottom ranked values

~ Format only values that are above or below average

= Format only unique or duplicate values
= Use a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:

Format style: [1con Sets [=) [Reverse con Orger |
Icon Style: 000 \, ] show Icon Only

Display each icon according to these rules:

Icon Value
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New Formatting Rule A=)

Select a Rule Type:

~ Format all cells based on their values

~ Format only cells that contain

~ Format only top or bottom ranked values

~ Format only values that are above or below average
~ Format only unique or duplicate values

= Use a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:
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New Formatting Rule
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Select a Rule Type:
= Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

= Use a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:

Format Style: | 2.Color Scale

Minimum Maximum
Type: | Lowest Value [+] | Highest value =]
Value: | (Lowest value) (Highest value)
Cotor: I~ | — |
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New Formatting Rule
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Select a Rule Type:

~ Format all cells based on their values

= Format only cells that contain

~ Format only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

= Use a formula to determine which cells to format

Edit the Rule Description:

Cell Value
r

No Errors

Format only cells with:

' [between = and |
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New Formatting Rule [&A==)

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values
= Format only values that are above or below average l‘
= Format only unique or duplicate values

= Use a formula to determine which cells o format

)| Edit the Rule Description: i
Format only cells with:
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New Formatting Rule [EeR)

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values

~ Format only values that are above or below average
~ Format only unique or duplicate values

= Use aformula to determine which cells to format

Edit the Rule Description:

Format values that rank in the:
Top [+ |10 [] % of the selected range

Preview: No Format Set
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New Formatting Rule M

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

*~ Use a formula to determine which cells to format

Edit the Rule Description:

Format values that are:

\E‘ the average for the selected range

Preview: No Format Set ‘
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New Formatting Rule

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

» Use a formula to determine which cells to format

Edit the Rule Description:

Format values that are:

[above E the average for the selected range

below

equal or above
equal or below
L|1 std dev above
1 std dev below
|__|2 std dev above
S 2 std dev below
3 std dev above

o Format Set

3 std dev below
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A5 oo 3B 1) ool 1Sk 3l yieS olas below
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Al go Ceowd 1l yo ol SausT, 49.85% :3 std dev below

5,5 uilgs oo |, Format values that are (s45b G )0 39390 slapn] 5l plaS 12 oay JS& 4 axg5 b



YoV JuS ath i sl lS \2

- (€]
2.14% | 13.59% | 34.13% | 34.13%

ENEES 70 s5 100 115 130 us |9,
s 20 30 10 50 60 70 90 -
Scaled Scaled
= 4 7 10 13 16 19 | S
ile. 1 2 16 50 84 98 9 Yaile
Rank [ 1 10 40 50 60 70 80 90 EJ Rank.

V-4 S

Szl g 5eSles ol 50 45wl b5 5 (b ol 9 50 90l il 10 Blyad ol LB Sy 08 (28
Iy v 5l Gy 1std dev above awslys o Sl sl 00l dlons g0 (pl (Glae Bl yaal) o lastin]

gl Caws 4

028 56 1) "standarddeviation.xIsx" LB IS pl sl y

n x v & .

Bl s!slaolelolwlwle els|viuwlelv|s lofcls N
W

Al 2

A s

T .

s

w .

W i

w .

w v ’

w 0

v f

ot (0

-2 IS
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43S Ol 1) only values that are above or below average

Select a Rule Type:

~ Format all cells based on their values
~ Format only cells that contain
~ Format only top or bottom ranked values
~ Format only unique or duplicate values
~ Use aformula to determine which cells to format

Edit the Rule Description:

Format values that are:

[above [] the average for the selected range

Preview: No Format Set
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Format Cell ol
[ Number | [ Font || Border | _Fin
Font Font style: size:
B Callbri Light (Headings) | [Regutar B
i Calibri (Boch) Ialic H
Adobe Arabic Bold 10
Adabe Casion Pro Bold Ialic 1
& Adobe Caslon Pro Bold 12
|8 Adobe Devanagari - - [
Underline:

Color:

Effects Preview

@ strikethrough
Superscript
Subscript

5] [ wometc T3]
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For Conditional Formatting you can set Font Style, Underline, Color, and Strikethrough.
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New Formatting Rule m

Select a Rule Type:

» Format all cells based on their values

= Format only cells that contain

~ Format only top or bottom ranked values

= Format only values that are above or below average

= Format only unique or duplicate values

» Use a formula to determine which cells to format

Edit the Rule Description:

Format all:
duplicate values in the selected range
/=

Preview: No Format Set
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oslaiul b 04 g0 cely g3l8 ] il {Use a formula to determine which cells to format o
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New Formatting Rule M

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

= Use a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

Preview: ’ No Format Set l
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New Formatting Rule m

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
»~ Format only unique or duplicate values

= Use a formula to determine which cells to format I

Edit the Rule Description:

Format values where this formula is true:

Preview: No Format Set
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Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values

~ Format only values that are above or below average
= Format only unique or duplicate values

~ Use a formula to determine which cells to format

Edit the Rule Description:

Format all:

values in the selected range

e [ e
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Select a Rule Type cuud ;| .auS SIS | New Rule aeSs
.S bl | Format only unique or duplicate valuesas ;5
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Pattern Color:

Pattern Styte:

Automatic [3

=

Select a Rule Type:

AS SST

= Format all cells based on their values
= Format only cells that contain
= Format only top or bottom ranked values

= Format only unique or duplicate values

= Format only values that are above or below average

= Use a formula to determine which cells to format

Edit the Rule Description:

Format all:

duplicate [v] values in the selected range
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Show formatting rules for: | cyrrent Selection Iz\
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Rule (applied in order shown) Format Applies to

Stop If True
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SUMIF

Range :I @ = reference
Criteria | ] = any
Sum_range = reference

Adds the cells specified by a given condition or criteria.
Range s the range of cells you want evaluated.

Formula resuit =
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Function Arguments
SUMIF
Range |f4:f51
Criteria | "zl s ™
Sum_range | G4:G51|

Adds the cells specified by a given condition or criteria.

Formula result = 0

Help on this function
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Sum_range are the actual cells to sum. If omitted, the cells in range are used.
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COUNTIF

Range | I[E®] = reference

Counts the number of cells within a range that meet the given condition.

Range is the range of cells from which you want to count nonblank cells.

Formula result =
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Function Arguments m

COUNTBLANK
Range = reference

Counts the number of empty cells in a specified range of cells.

Range is the range from which you want to count the empty cells.

Formula result =
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RANK

This function is available for compatibility with Excel 2007 and earlier.
Returns the rank of a number in a list of numbers: its size relative to other values in the list.

Number is the number for which you want to find the rank.

Formula result =
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Num_chars . = number

Returns the specified number of characters from the start of a text string.

Text is the text string containing the characters you want to extract.

Formula result =

Help on this function
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Text [l text
Start_num [777 - number
Num_chars [ - number

Returns the characters from the middle of a text string, given a starting position and length.

Text is the text string from which you want to extract the characters.

Formula result =

Help on this function
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Returns the specified number of characters from the end of a text string.

Text is the text string that contains the characters you want to extract.

Formula result =
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CONCATENATE
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Joins several text strings into one text string.

Textl: textl text2,... are1 to 255 text strings to be joined into a single text
string and can be text strings, numbers, or single-cell references.

Formula result =

Help on this function
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Joins several text strings into one text string.

Text3: textltext2,..are 1 to 255 text strings to be joined into a single text
string and can be text strings, numbers, or single-cell references.
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Lookup_value ] = any
Toe sy - number
Rowmgexrom | [] - oo

Range_lookup

= logical

Looks for a value in the top row of a table or array of values and returns the value in the same column from
a row you specify.

Lookup_value is the value to be found in the first row of the table and can be a
value, a reference, or a text string.
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VLOOKUP
lookupvave || [@] = any
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Looks for a value in the leftmost column of a table, and then returns a value in the same row from a column you
specify. By default, the table must be sorted in an ascending order.

Lookup_value is the value to be found in the first column of the table, and can be a
value, a reference, or a text string.

Formula result =
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Function Arguments (2 s

VLOOKUP

Lookup_value
Table_array
Col_index_num

Range_lookup

Looks for a value in the leftmost column of a table, and then returns a value in the same row from a column you
specify. By default, the table must be sorted in an ascending order.

Lookup_value is the value to be found in the first column of the table, and can be a
value, a reference, or a text string.
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Database | = reference
Field | o [ = number
Criteria = text

Adds the numbers in the field (column) of records in the database that match the conditions you specify.

Criteria is the range of cells that contains the conditions you specify. The range
includes a column label and one cell below the label for a condition.
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Database | (8] = reference
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Returns the largest number in the field (column) of records in the database that match the conditions you
specify.

Criteria is the range of cells that contains the conditions you specify. The range
includes a column label and one cell below the label for a condition.
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Function Argus
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Returns the smallest number in the field (column) of records in the database that match the conditions you
specify.

Criteria is the range of cells that contains the conditions you specify. The range
includes a column label and one cell below the label for a condition.

Formula result =
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Averages the values in a column in a list or database that match conditions you specify.

Criteria is the range of cells that contains the conditions you specify. The range
includes a column label and one cell below the label for a condition.
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Database = reference

Field = number
Criteria = text

Counts the cells containing numbers in the field (column) of records in the database that match the conditions
you specify.

Criteria is the range of cells that contains the conditions you specify. The range
includes a column label and one cell below the label for a condition.
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© Align rows
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Reenter password to proceed.
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Hidden

Locking cells or hiding formulas has no effect until you protect the worksheet (Review tab,
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